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**Understanding IATA Resolution 025e: A Key to Streamlined Airline Billing**

lata resolution 025e plays a pivotal role in the aviation industry by
standardizing the

billing and settlement processes between airlines and travel agents worldwide. For
anyone involved in airline distribution, ticketing, or ?nancial reconciliation, grasping the
details of this resolution is essential. This article takes a deep dive into what IATA
Resolution 025e entails, why it matters, and how it impacts various stakeholders in the air
travel ecosystem.

What Is IATA Resolution 025e?

At its core, IATA Resolution 025e is a regulatory framework established by the
International Air Transport Association (IATA) that governs the billing and settlement
procedures between airlines and travel agencies. It sets the rules for the issuance,
invoicing, and payment of airline tickets and related services, ensuring transparency and
e?ciency in ?nancial transactions.

This resolution is part of a broader e?ort by IATA to simplify the complexities associated
with global airline distribution and accounting. Resolution 025e speci?cally addresses the
use of the Billing and Settlement Plan (BSP), a centralized system that streamlines the

reporting and payment process between travel agents and airlines.
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The Evolution of Resolution 025e

The airline industry has undergone massive changes over the decades, especially with the
rise of electronic ticketing and global distribution systems (GDS). Initially, IATA resolutions
focused on paper ticketing and manual processes, but as technology advanced, the need
for updated frameworks like Resolution 025e became apparent.

This version of the resolution incorporates modern e-commerce practices, electronic
invoicing, and enhanced data validation, re?ecting the industry's shift toward digital
operations. It replaces earlier versions to provide a more comprehensive and
technologically aligned approach to billing and settlement.

How Does IATA Resolution 025e Bene?t Airlines and Travel

Agents?

The airline business is inherently complex, involving multiple parties and countless
transactions every day. Resolution 025e simpli?es this complexity by standardizing the
?nancial interface between airlines and travel agents. Here are some of the key bene?ts:
1. Streamlined Billing and Settlement Process

By de?ning clear guidelines for invoicing, payment deadlines, and dispute resolution, IATA
Resolution 025e reduces confusion and delays. Travel agents submit their sales reports
through BSP, and airlines receive consolidated payments, minimizing administrative
overhead.

2. Enhanced Transparency and Compliance

The resolution mandates detailed reporting of ticket sales, refunds, and commissions. This
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transparency helps both airlines and agents maintain accurate ?nancial records and
comply with regulatory requirements, reducing the risk of errors or fraudulent activities.

3. Improved Cash Flow Management

With standardized payment cycles and clear invoicing schedules, airlines can better
forecast their revenue streams. Travel agents, in turn, bene?t from predictable billing,
enabling them to manage their working capital more e?ectively.

4. Support for Electronic Ticketing and Digital Transactions

Resolution 025e fully supports the transition from paper tickets to electronic tickets (e-
tickets). This shift not only reduces paper waste but also accelerates transaction
processing and improves customer experience.

Key Components of IATA Resolution 025e

Understanding the speci?c elements of the resolution provides insight into how it governs
airline billing operations. Some critical components include:

Billing and Settlement Plan (BSP) Operations

The BSP serves as the backbone of the billing process under Resolution 025e. It acts as a
clearinghouse where travel agents report ticket sales, and airlines receive payments. The
resolution clari?es the responsibilities of BSP participants, including deadlines for report
submissions and payment remittances.

Invoice and Report Formats

Resolution 025e standardizes the formats for billing documents and reports to ensure
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consistency across di?erent regions and systems. This standardization facilitates
automated processing and reduces reconciliation errors.

Dispute Resolution Mechanisms

Disagreements over ticket sales, refunds, or commissions are inevitable. The resolution
provides a structured process for resolving disputes, including timelines for raising
objections and procedures for escalation, helping maintain trust between airlines and
agents.

Commission Handling and Adjustments

Travel agents earn commissions on ticket sales, and Resolution 025e outlines how these
commissions should be calculated, reported, and adjusted when necessary. This clarity
helps prevent misunderstandings and ensures fair compensation.

Impact of IATA Resolution 025e on Airline Distribution and

Revenue Management

Beyond just billing, Resolution 025e in?uences broader aspects of airline operations,
especially in distribution and revenue management:

Integration with Global Distribution Systems (GDS)

Global Distribution Systems like Amadeus, Sabre, and Travelport facilitate the sale of
airline tickets through travel agencies. Resolution 025e ensures that transactions
processed via GDS comply with standardized billing rules, enabling seamless data
exchange and accurate ?nancial reporting.

Revenue Integrity and Fraud Prevention
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By enforcing detailed reporting and audit trails, the resolution helps airlines detect
irregularities and prevent revenue leakage. This is particularly important in an era where
fraudulent ticket sales and chargebacks can signi?cantly impact airline pro?tability.
Facilitating Dynamic Pricing and Ancillary Sales

Modern airlines rely heavily on dynamic pricing models and the sale of ancillary services
such as baggage fees and seat selection. Resolution 025e accommodates these
complexities by allowing detailed billing of multiple service components within a single
transaction.

Tips for Airlines and Travel Agents Navigating IATA Resolution

025e

If you?re a travel agent or airline ?nancial manager, staying compliant with Resolution
025e can seem daunting at ?rst. Here are some practical tips to help you navigate its
requirements smoothly:

Stay Updated: IATA periodically revises its resolutions. Regularly check for

updates to Resolution 025e to stay compliant with the latest rules.

Leverage Technology: Use automated BSP reporting tools and integrated
2.

accounting software to minimize manual errors and speed up settlement processes.

Train Your Sta?: Ensure that your ?nance and sales teams understand the
billing
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and reporting standards outlined in the resolution.

Maintain Clear Communication: Collaborate closely with BSP providers and
4.

airline partners to quickly resolve any billing discrepancies.

Audit Regularly: Conduct internal audits of your ticketing and billing processes
to

identify and rectify compliance gaps early.

The Future of Airline Settlement and IATA Resolutions

As the airline industry continues to evolve with new technologies like blockchain, arti?cial
intelligence, and enhanced data analytics, so will the processes governed by IATA
resolutions. While Resolution 025e currently provides a robust framework for billing and
settlement, it?s likely that future iterations will integrate more real-time data exchange,
improved security measures, and support for innovative payment methods.
Stakeholders who stay proactive in adopting these changes will bene?t from smoother
operations, reduced costs, and better ?nancial control.

The role of IATA Resolution 025e extends beyond mere billing?it is a cornerstone in the
architecture of global airline commerce, supporting a complex network of relationships
with clarity and e?ciency. Understanding its principles and practical applications is

invaluable for anyone involved in the aviation industry?s ?nancial ecosystem.
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Question

Answer

What is IATA Resolution

025e?

IATA Resolution 025e is a regulation issued by the
International Air Transport Association that standardizes
the format and content of electronic miscellaneous
documents (EMDs) used in the airline industry for ancillary
services and fees.

Why was IATA Resolution

025e introduced?

Resolution 025e was introduced to improve the
standardization, security, and transparency of ancillary
revenue processes by providing a uniform electronic
document format for airlines and travel agents.

How does IATA Resolution

025e impact airlines?

It enables airlines to issue, manage, and track ancillary
service fees e?ciently through standardized electronic

documents, leading to better revenue management and

Vol. 2024, Issue 11
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customer service.

What types of services are

covered under IATA

Resolution 025e?

The resolution covers ancillary services such as baggage

fees, seat upgrades, in-?ight services, lounge access, and

other optional fees that airlines charge passengers.

Who needs to comply with

IATA Resolution 025e?

Airlines, travel agents, global distribution systems (GDS),

and other industry stakeholders involved in issuing or

processing electronic miscellaneous documents must

comply with Resolution 025e.

How does Resolution 025e

improve passenger

experience?

By standardizing ancillary service documentation,

passengers receive clearer, more accurate billing and can

easily understand fees associated with their bookings,

enhancing transparency.

Is IATA Resolution 025e

Vol. 2024, Issue 11
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mandatory for all airlines?

While not legally mandatory, compliance with IATA
Resolution 025e is highly encouraged and widely adopted
within the airline industry to ensure interoperability and
e?ciency.

What changes were

introduced in the 'e' version

of IATA Resolution 025?

The 'e' version introduced enhanced electronic processing
capabilities, improved data security measures, and
updated formats to better support modern ancillary
service transactions.

Where can | ?nd the o?cial

documentation for IATA

Resolution 025e?

O~cial documentation and guidelines for Resolution 025e
can be found on the IATA website under their industry
regulations and standards section.

**Understanding IATA Resolution 025e: Enhancing Industry Standards and Practices**

lata resolution 025e represents a signi?cant regulatory framework within the
aviation
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industry, primarily governed by the International Air Transport Association (IATA). This
resolution, like many others issued by IATA, plays a pivotal role in streamlining operational
protocols, ensuring compliance, and fostering uniformity among airlines, travel agents,
and related stakeholders worldwide. As the aviation sector evolves amid technological
advances and shifting market dynamics, understanding the nuances of IATA Resolution
025e becomes increasingly crucial for industry professionals and analysts alike.

What is IATA Resolution 025e?

IATA Resolution 025e is part of a series of resolutions that establish standardized
procedures governing ticketing, fare construction, and settlement processes within the air
transport industry. Speci?cally, Resolution 025e addresses the harmonization of ticketing
data elements and formats, aiming to improve the accuracy and e?ciency of fare
management and reporting.

The resolution emerged as a response to the growing complexity of fare structures and
the need for a universally accepted protocol to manage ticketing information. By setting
clear guidelines on data formats and content, Resolution 025e facilitates smoother
communication between airlines, global distribution systems (GDS), and travel agencies,
reducing discrepancies and delays in fare processing.

Key Objectives and Scope

Resolution 025e?s primary objective is to create a cohesive framework for ticketing data

exchange. This entails:



iata resolution 025e Latest Edition Vol. 2024, Issue 11

De?ning mandatory and optional data ?elds for electronic ticketing.

Standardizing the format for fare-related information to ensure interoperability.
Enhancing the accuracy of fare reporting to support auditing and revenue
management.

Supporting the transition from paper-based to electronic ticketing systems, aligning

with IATA?s broader e-ticketing initiatives.

The resolution applies globally to all IATA member airlines and a?liated agents,
in?uencing how tickets are issued, modi?ed, and settled across di?erent jurisdictions.
Impact on Airline Operations and Ticketing Systems

The implementation of IATA Resolution 025e has had a measurable impact on airline
operations, particularly in the realms of ticket issuance and data management. Airlines
bene?t from improved consistency in fare data, which in turn reduces processing errors
and streamlines customer service interactions.

Electronic ticketing systems, which have become the industry standard, rely heavily on
the data speci?cations outlined in this resolution. By adhering to the prescribed formats,
airlines can ensure that ticket data integrates seamlessly with reservation systems, GDS
platforms, and payment gateways.

Moreover, the resolution supports enhanced reporting mechanisms. Accurate fare data
and ticketing details enable airlines and regulatory bodies to conduct thorough audits,
detect revenue leakage, and comply with tax regulations more e?ectively.

Comparison with Previous Resolutions
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Before the adoption of Resolution 025e, ticketing standards were often fragmented, with
varying formats used by di?erent carriers and regions. Earlier versions of IATA resolutions
laid the groundwork for e-ticketing but did not fully address the intricacies of data element
standardization.

Resolution 025e builds upon these foundations by providing more detailed speci?cations
and clari?cations. For example, it re?nes de?nitions related to fare components,
surcharges, and taxes, which were previously prone to inconsistent interpretation. This
re?nement has led to a higher degree of uniformity in ticketing processes globally.
Advantages and Challenges of IATA Resolution 025e

While Resolution 025e o0?ers numerous bene?ts, its implementation is not without
challenges. Understanding these pros and cons is essential for stakeholders navigating
the aviation ticketing landscape.

Advantages

Standardization: A uni?ed ticketing format reduces errors and discrepancies

across systems.

Operational E?ciency: Streamlined data exchange speeds up ticket processing
2.

and settlement cycles.

Regulatory Compliance: Facilitates adherence to international auditing and
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taxation requirements.

Customer Experience: Accurate fare information minimizes disputes and

4,

enhances transparency for travelers.

Technological Integration: Supports advanced e-ticketing and electronic data
5.

interchange (EDI) technologies.

Challenges

Implementation Costs: Airlines and travel agents may incur expenses
upgrading

legacy systems to comply.

Training Requirements: Sta? across various departments need adequate
training

2.

to understand new data formats.

Global Coordination: Ensuring consistent adoption across diverse markets with
3.

varying regulatory environments can be complex.

Data Security: Standardized electronic data transfers necessitate robust

4.
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cybersecurity measures to protect sensitive information.

Role of IATA Resolution 025e in the Broader Aviation Ecosystem

The resolution contributes to a larger e?ort by IATA to modernize the aviation industry's
commercial and operational frameworks. It aligns with other key initiatives such as
Resolution 754, which focuses on ticketing procedures, and Resolution 792, which
addresses electronic miscellaneous documents (EMDs).

By integrating Resolution 025e into the tapestry of regulatory standards, the industry
moves closer to realizing a fully digitized, transparent, and e?cient ticketing environment.
This progress is vital not only for airlines and travel agents but also for regulatory
authorities who rely on accurate data to monitor compliance and enforce fair practices.
Furthermore, the resolution supports the growth of ancillary revenue streams by ensuring
that all fare-related data, including optional services and add-ons, are meticulously
recorded and processed. This capability allows airlines to diversify revenue channels while
maintaining comprehensive oversight.

Future Outlook and Industry Trends

As the aviation industry continues to embrace digital transformation, the principles
embedded in Resolution 025e will likely evolve. Emerging technologies such as blockchain
and arti?cial intelligence could further enhance ticketing data integrity and automate
compliance monitoring.

Additionally, the increasing emphasis on personalized travel experiences and dynamic
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pricing models necessitates ?exible yet standardized data handling protocols. Resolution
025e provides a foundation upon which such innovations can be built, ensuring that
operational e?ciency is not compromised as complexity increases.

Industry stakeholders should remain attentive to updates or amendments to this
resolution, as IATA periodically revises its standards to re?ect technological
advancements and market needs.

Understanding how Resolution 025e integrates with other initiatives like the New
Distribution Capability (NDC) standards will also be critical. NDC aims to revolutionize
airline distribution by enabling richer data exchanges and more customized o?ers, which
depend on robust foundational ticketing standards such as those set forth in Resolution
025e.

The resolution?s role in promoting environmental sustainability, though indirect, is notable
as well. By facilitating electronic ticketing and reducing reliance on paper, it contributes to
broader industry e?orts to minimize carbon footprints and enhance sustainability
practices.

In essence, IATA Resolution 025e is more than a regulatory document?it is a cornerstone
in the ongoing modernization of air transport commerce, balancing the demands of
operational precision with the need for innovation and customer-centric service delivery.
IATA Resolution 025e, IATA resolution 025, IATA ticketing resolution, airline ticketing rules,
IATA fare rules, e-ticketing standards, airline industry regulations, IATA policies, electronic

ticket resolution, IATA ticketing guidelines
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ORDINARY RESOLUTION TEMPLATE

ordinary resolution template: A Comprehensive Guide for Corporate Decision-Making

In the realm of corporate governance, an ordinary resolution template serves as a vital legal
document that facilitates decision-making within companies. Whether it's approving financial
statements, appointing directors, or authorizing specific actions, an ordinary resolution provides a
formal mechanism for members or shareholders to pass resolutions that are less significant than
special resolutions but nonetheless crucial for smooth business operations. This article explores the
concept of an ordinary resolution template in detail, explaining its purpose, structure, usage, and
best practices to ensure compliance and effective governance.

Understanding Ordinary Resolutions
What Is an Ordinary Resolution?

An ordinary resolution is a decision passed by the shareholders or members of a company during a
general meeting. It is typically used to approve routine business matters that do not require a special
majority. Unlike special resolutions, which require at least 75% of votes, ordinary resolutions are
passed by a simple majority?more than 50% of the votes cast.

Common Uses of Ordinary Resolutions

Ordinary resolutions are generally employed for decisions such as:

- Appointment or reappointment of directors

- Approval of dividends

- Approval of financial statements

- Authorizing the company to enter into contracts or agreements

- Approval of annual accounts

- Any other routine business as specified in the company's articles of association

Legal Framework Governing Ordinary Resolutions

The requirements for passing ordinary resolutions are typically outlined in the company's Articles of
Association and relevant corporate laws, such as the Companies Act in the UK or similar legislation
in other jurisdictions. These laws specify the notice period, voting procedures, and documentation
necessary for valid resolutions.
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Importance of an Ordinary Resolution Template

Standardization and Consistency

An ordinary resolution template ensures that the language, format, and content of resolutions are
consistent across various meetings and decisions. This standardization reduces errors, facilitates
legal compliance, and streamlines administrative processes.

Legal Validity

A well-drafted template helps ensure that resolutions are legally valid, correctly recorded, and
enforceable. It provides clarity on the resolution's purpose, the voting process, and the signatures
required.

Efficiency and Time-Saving

Using a template accelerates the resolution drafting process, especially when multiple resolutions
are required for routine decisions. It also simplifies approval processes and record-keeping.

Key Components of an Ordinary Resolution Template
A comprehensive ordinary resolution template should include the following essential elements:
1. Heading
- Clearly state that the document is an "Ordinary Resolution."
- Include the company's name and registration number for identification.
2. Date and Meeting Details
- Date of the meeting or resolution.
- Type of meeting (e.g., Annual General Meeting or Extraordinary General Meeting).
- Meeting location or virtual platform details.
3. Resolution Statement

- A clear and concise statement of the decision to be made.
- Use formal language, e.g., "It was resolved that..." or "It is hereby resolved that..."
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4. Background or Rationale (Optional)

- Brief context or reasons for the resolution, especially for significant decisions.
5. Voting Details
- Indicate whether the resolution was passed by show of hands, poll, or written resolution.
- Record the voting outcome: number of votes for, against, abstain.
6. Signatures
- Signature lines for the chairman, company secretary, or authorized personnel.
- Date of signing.

7. Attachments or Annexures (if any)

- Supporting documents, notices, or reports referenced in the resolution.
Sample Ordinary Resolution Template
““markdown
[Company Name]
Company Registration Number: [Number]
Date: [DD/MM/YYYY]
Meeting Type: [Annual General Meeting / Extraordinary General Meeting / Written Resolution]
Location/Platform: [Physical address or virtual platform details]
ORDINARY RESOLUTION

Resolved that [state the specific decision or action, e.g., "the appointment of Mr. John Doe as
Director of the Company, effective immediately"].
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Further resolved that [any additional decisions or authorizations related to the main resolution].
Background:
[Optional: Brief explanation or context for the resolution].
Voting Outcome:
- For: [Number of votes]
- Against: [Number of votes]

- Abstain: [Number of votes]

Signature:

Name: [Name of signatory]
Position: [Chairman/Secretary]
Date: [DD/MM/YYYY]

Note: This resolution was passed by [show of hands/poll/consent in writing] on the above date.

Steps to Prepare an Effective Ordinary Resolution Template
1. Understand the Purpose

Identify the specific decision that the resolution will address. Tailor the language to reflect the nature
of the decision.

2. Follow Legal and Regulatory Requirements

Ensure the template complies with applicable laws, regulations, and the company's Articles of
Association.

3. Use Clear and Precise Language

Avoid ambiguity to prevent misinterpretation. Clearly state the resolution's purpose and any
conditions.
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4. Incorporate Standard Sections
Include all necessary components as outlined above for completeness and consistency.
5. Review and Update Regularly

Periodically review the template to reflect any legal changes or company policy updates.

Best Practices for Using an Ordinary Resolution Template

- Customize the template for each specific resolution to ensure relevance.

- Attach supporting documents where necessary.

- Ensure all relevant parties review and approve the resolution before passing.

- Record the resolution accurately in the company's minutes or resolution register.
- Secure signatures from authorized personnel to validate the document.

Common Mistakes to Avoid

- Using vague or generic language that does not specify the decision clearly.
- Failing to follow statutory notice and voting requirements.

- Not recording the resolution properly in official company records.

- Overlooking the need for supporting documentation or approvals.

Conclusion

An ordinary resolution template is an indispensable tool for effective corporate governance. It
provides a standardized, legally compliant format for passing routine resolutions that facilitate
smooth decision-making within a company. By understanding its components, purpose, and best
practices, company officers and legal professionals can ensure that resolutions are clear,
enforceable, and aligned with statutory requirements. Properly drafted and utilized templates not
only save time but also reinforce transparency and accountability in corporate operations.

Whether you are establishing a new company, conducting routine meetings, or documenting
decisions, having a well-designed ordinary resolution template is essential. It helps safeguard the
company's interests, ensures compliance, and promotes efficient governance practices across all
levels of the organization.

Ordinary Resolution Template: A Comprehensive Guide to Its Use, Structure, and Significance in
Corporate Governance
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In the realm of corporate law and governance, resolutions serve as the formal expressions of the
decisions made by a company's governing bodies, such as shareholders or directors. Among these,
the ordinary resolution stands as a fundamental instrument, enabling companies to pass routine yet
vital decisions efficiently and effectively. Its template, therefore, becomes an essential document for
corporate administrators, legal practitioners, and stakeholders who seek to ensure compliance,
clarity, and precision in decision-making processes.

This article provides an in-depth examination of the ordinary resolution template, exploring its
definition, legal basis, structure, essential components, and practical considerations. Whether you
are drafting a resolution for a shareholder meeting, a board meeting, or a special circumstance,
understanding the nuances of this document is crucial for maintaining good governance and legal
compliance.

Understanding the Ordinary Resolution: Definition and Legal Context
What Is an Ordinary Resolution?

An ordinary resolution is a resolution passed by a company's members (shareholders) or directors,
typically requiring a simple majority?more than 50%7?of votes cast. It is used to approve routine
decisions that are not considered extraordinary or requiring special approval.

In legal terms, the significance of an ordinary resolution lies in its ability to authorize actions that are
within the ordinary course of business. Examples include approving financial statements, appointing
directors, approving dividends, and authorizing routine transactions.

Legal Basis and Significance

The legal framework governing ordinary resolutions varies across jurisdictions but generally stems
from company law statutes. For instance, in the UK, the Companies Act 2006 stipulates the
procedures and thresholds for passing resolutions, including ordinary resolutions.

Key points include:

- Majority Requirement: Usually, more than 50% of votes cast must be in favor.

- Use in Routine Decisions: Suitable for day-to-day operational matters.

- Flexibility: Can be passed via voting at meetings or through written resolutions, depending on
jurisdiction-specific rules.

The simplicity of the process and the lower threshold make ordinary resolutions a vital tool in
corporate decision-making, enabling swift action without the procedural complexities associated with
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special resolutions.
Distinguishing Ordinary Resolutions from Special Resolutions
Differences in Thresholds and Usage

While ordinary resolutions are straightforward, it?s essential to distinguish them from special
resolutions, which require a higher majority?typically at least 75% of votes.

| Feature | Ordinary Resolution | Special Resolution |
R oo |
| Majority Requirement | >50% | ?75% |

| Usage | Routine decisions (e.g., appointment of directors, approval of dividends) | Fundamental
changes (e.g., amendments to Articles of Association, mergers, winding-up) |

| Procedure | Usually simpler; can be passed at meetings or via written resolutions | Requires
special notice and a higher voting threshold |

Implications for Corporate Governance
Misclassification can lead to legal challenges or invalid decisions. Therefore, understanding the
scope and appropriate use of ordinary resolutions is critical for compliance. For routine matters, an

ordinary resolution suffices; for fundamental changes, a special resolution is necessary.

Structure and Content of an Ordinary Resolution Template

A well-crafted ordinary resolution template ensures clarity, legal compliance, and ease of execution.
It typically follows a standardized structure, tailored to the specific decision and corporate context.
Key Components of an Ordinary Resolution Template

- Title or Heading

- Clearly states the purpose, e.g., ?Ordinary Resolution for Appointment of Directors.?



iata resolution 025e Latest Edition Vol. 2024, Issue 11

- Recitals or Preamble

- Provides context, referencing previous resolutions, legal authority, or relevant bylaws.
- Example: 7RESOLVED THAT, in accordance with Section 123 of the Companies Act 2006??

- Resolved Clause(s)

- The core statement(s) of the decision.
- Framed in a clear, affirmative manner, e.g., ?That the appointment of Mr. John Doe as Director
be approved??

- Authorization Clause

- Confers authority to officers or agents to implement the resolution.
- Example: ?FURTHER RESOLVED THAT any director or officer be authorized to do all acts and
things necessary to give effect to this resolution.?

- Signature and Date Section

- Signature lines for the chairperson or authorized signatory.
- Date of passing the resolution.

- Notes or Instructions (if applicable)

- Guidance on voting procedures, quorum requirements, or filing obligations.
Drafting an Ordinary Resolution: Practical Tips and Best Practices
Precision and Clarity

The language used should be precise, unambiguous, and straightforward. Ambiguities can lead to
legal disputes or challenges to the validity of the resolution.
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Consistency with Governing Documents

Ensure that the resolution aligns with the company?s Articles of Association, bylaws, or statutory
provisions. For example, if the Articles require that certain decisions be made by special resolution,
an ordinary resolution may be invalid.

Legal and Regulatory Compliance

Include references to relevant laws, statutes, or regulations. For instance, citing section numbers
from the Companies Act ensures clarity on legal authority.

Approval and Record-keeping

Once drafted, the resolution should be approved by the requisite majority and properly recorded in
minutes or resolution books. Proper documentation is essential for evidentiary purposes and future
audits.

Sample Ordinary Resolution Template

Below is a representative template, adaptable for various routine decisions:

“plaintext

[Company Name]

[Registered Office Address]

[Date]

ORDINARY RESOLUTION OF THE MEMBERS

RESOLVED THAT:

- The appointment of [Name of Director/Officer] as [Position], effective from [Date], be and is
hereby approved.

- The directors be and are hereby authorized to do all acts and things necessary to give effect to
this resolution.
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- Any director or officer of the company be and is hereby authorized to sign all documents and
take such steps as may be necessary to implement this resolution.

[Signature]
[Name]
[Position]

[Date]

Practical Considerations and Common Pitfalls
Ensuring Proper Notice and Quorum
For resolutions passed at meetings, proper notice must be given as per statutory or internal
requirements. Additionally, the quorum?minimum number of members required?is vital to validate
the resolution.
Method of Passing
Resolutions can often be passed via:

- Meeting: Shareholders or directors convene and vote.

- Unanimous Written Resolution: All eligible members or directors agree in writing, a process
increasingly popular for efficiency.

Record Maintenance

Post-approval, resolutions should be filed and maintained in the company?s official records,
ensuring legal compliance and ease of reference.

Potential Challenges
- Invalid Voting: Due to improper notice or quorum issues.

- Incorrect Classification: Using an ordinary resolution where a special resolution is required.
- Ambiguous Language: Leading to disputes or misinterpretation.
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Conclusion: The Significance of a Well-Structured Ordinary
Resolution Template

The ordinary resolution template is more than just a formal document; it is a reflection of sound
governance, legal compliance, and operational efficiency. By adhering to established structures,
including precise language, and understanding the legal backdrop, companies can safeguard their
decision-making processes against challenges and ensure smooth operational continuity.

As corporate landscapes evolve and legal standards become more stringent, having a robust,
adaptable template for ordinary resolutions is indispensable. It streamlines routine decisions,
maintains transparency, and upholds the integrity of corporate governance practices.

In essence, mastery over the drafting and utilization of ordinary resolution templates empowers
companies to navigate routine decision-making with confidence, legality, and
professionalism?cornerstones of sustainable business success.

QuestionAnswer What is an ordinary resolution template? An ordinary resolution template is a
pre-structured document used by companies to facilitate the passing of ordinary resolutions during
shareholder meetings or board decisions. Why is a template for an ordinary resolution important? A
template ensures consistency, legal compliance, and efficiency when drafting resolutions, saving
time and reducing errors during meetings. What are the key components of an ordinary resolution
template? Key components typically include the resolution statement, meeting details, proposer and
seconder, voting method, and signature lines. Can | customize an ordinary resolution template for
my company's needs? Yes, templates are usually customizable to suit specific company
requirements, resolutions, and legal jurisdictions. Where can | find a free ordinary resolution
template online? Many legal and corporate governance websites offer free downloadable ordinary
resolution templates that can be tailored to your needs. Is an ordinary resolution template legally
binding? The template itself is a guideline; the resolution's legality depends on proper approval,
compliance with laws, and accurate completion of the template. How do | use an ordinary resolution
template during a meeting? You fill out the template with the specific resolution details, present it
during the meeting, and record the votes or approval accordingly. What is the difference between an
ordinary resolution and a special resolution? An ordinary resolution requires a simple majority (more
than 50%), whereas a special resolution usually requires at least 75% approval, and templates differ
accordingly. Are there specific legal requirements for drafting an ordinary resolution template? Yes,
templates should comply with local corporate laws, articles of association, and best governance
practices to ensure validity. Can | modify an ordinary resolution template for different types of
decisions? Yes, templates can be adapted for various decisions, such as approving financial
statements, appointing directors, or authorizing transactions.
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